Getting Started With InterSelli

An InterSell eCommerce website is built upon a solid foundation of technology designed for high-demand
web applications. Our systems contain all the necessary features to attract customers, and make their
ordering experience easy, secure and one they will want to return to.

What InterSell retail eCommerce gives you

¢ Maintenance of the shopper experience.

* A robust order taking and payment system that is easy to use.
e Brand promotion tools.

e Merchandising and incentive services.

e Sales activity control.

e Customer services management.

¢ Full integration with ERP and other back office data sources.

e Multimedia reach content management.

 Sell physical product or digital downloads.

e Shipping management.

What InterSell trade gives your stockists and dealers

e High volume order taking

» Specific customer pricing, discounts, quantity breaks

¢ Ordering by carton qty, outers, minimum multiples, pallets
e Customer group discounts and promotions

¢ Head office and sub account setup

* Licensing exclusion management

e Automation of order processing

* Business Intelligence reporting

Feature Highlights

* Web-based customer and order management - from any location in the world
e Easy to use website administration tools

* Sophisticated payment and fraud prevention services

e Customer self-service for both retailers, stockist and dealers

e Integration with leading ERP and accounting systems



e Integrating with a wide variety of accounting, CRM and ERP system, InterSell can be implemented to
extend your existing investments and add value to your established sales channels.

Admin Area

The Admin area is your website’s control panel, here you can change almost any aspect of your website's
content including adding and editing content items from news, blogs, press releases all the way to videos
and downloads.

Logging In

To login to a typical InterSell 3 installation, go to your website and add /admin_is3/ on the end of the
domain, as shown in the example below:

https://www.example.com/admin_is3/

You should be greeted with a login page like the one below:

M intersell

Username

Password

Enter your details to login.

Logging Out

Use this button to securely close your admin session before leaving your computer unattended.


https://www.example.com/admin_is3/

M InterSell e

Dashboard
Aspin Admin

Welcome to InterSell Ad  .ce

Training & Support

ontact the vice Desk If you have any

Find out more »

Navigation

Once you're logged in you will be bought to the welcome page with a menu on the left of the screen. This
is essentially the homepage of the admin area, from here you can choose any of the options from the side
menu to choose what it is you want to edit.

The navigation menu should look something like this:



M InterSell

Dashboard

Sitemap

Products

Blogs

Media

Trade Orders

Trade Customers

Trade Users

Admin Users

Reports

Promotions

Translations

Next we'll take a look at each area of the navigation, starting with the sitemap.



Sitemap

The sitemap lets you create, edit, rename and delete content pages, product groups, product lists,
external links and contact pages, as well as allowing you to view the website structure. This is the first
step you take in managing your website’s content which we'll cover in the next section.

Aspin
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and contents of your website.

8rand Info Explore features Get in control with
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Select a node from the site tree on the left to start.

Within the sitemap tree you can also drag and drop content items to re-arrange them. To create a new
page at the root of your website, right click on the initial Home sitemap item. In most cases you would be
looking to use the "Add Content” option.
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Using the Sitemap

Using the sitemap is very straight forward; all of your page editing is done through ‘nodes’. When you click
on a node you will be bought to the page editor control which looks like this:

With this page layout, you can add new content modules, edit existing content modules and drag content
modules to various different layout positions. More information on what these modules are and how they
work is covered in the next section. More information on nodes is detailed in the headings below:

What is a node?

A node is the name we give to every individual item in your sitemap These nodes are the backbone of your
website’s navigation and are what defines what the page content will contain.

Node Types

The node-type can vary depending on any custom modules you might have bolted-on to your IS3
installation; in most cases you will just have these default node types:

Node N
Type Description
Content For a standard content managed page.

Blog For listing out blog articles created in the ‘Blogs’ control in your navigation.



Node

Type Description

Product This | dtoli d f . | his |
Group is is used to list out product groups from a certain category. (In most cases this is
List automatically generated into the product group from an import script)

Product This is used to list out product groups from a certain category. (In most cases this is
Group automatically generated into the product group from an import script)

For displaying a single product page. (In most cases this is automatically generated into

Product the product group from an import script)
Uil This is used for external links.

Nodes

ggg;act This is used to generate a contact page.

Managing Content Items

Permissions

Permissions in InterSell 3 are controlled by Access Groups, these are identified by coloured square icons
like this: .

Page Editor
Your webpage editor should look something like this.

You can change the page name/title along with the page access group permissions with the “Edit Page”
option at the top.

You can toggle what access groups will see when they view the page with the “Toggle Access Groups”
buttons on the top right of the page canvas.

Note how the above page layout directly reflects the layout on your website, in this case see the Amscan
website below:

Simple Content Module

A simple content module does pretty much what it says on the tin, allows you to place simple content. So
your basic, text and/or image. To use it, just drag it into one of the panels on your page editor screen.



SimpleContent - as Image

For example if you are looking to add or edit an image to your homepage, your simple content module
might have something like this:
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So your page has a title “Clearance”, a link has been assigned to it so when it’s clicked it will take the user
to the URL define. It has an Access Group assigned to it and it also has an Image set which has been
uploaded to the website. Now when you save you should see something like this:

simple Content 1col (Full Width) &

Clearance m

Notice that it tells you, it is a simple content item, its title is ‘Clearance’ and it is part of the ‘Everyone’
Access Group. Now when you view the live website you should see the module you created or edited
inside the main-left content area as highlighted below.



SimpleContent - as Text

So you want a text module instead? That's fine. Using it for text is exactly the same, you just enter text into
the WYSIWYG (What You See Is What You Get) editor the text you want to display, and it outputs it onto
the page. Let's put it into practice. Let's look at the Aspin Demo about us page:



Home - About Us

About Aspin

Home - AboutlUs - Abaut Aspin

Company Information

Home

About Us
Contact Us

Where To Buy

Advanced Where To Buy

5 & Condltio

© 2020 Aspin Ma

About Aspin

What We Do

Search Q

Aspin help distributors take orders more effectively, whether on-the-road, at trade shows or online. Our innovative and usar friendly
applications allow sales teams, agents, and retailers o place and process orders wherever they are. From 1984 to the present day,
our product range has evolved with technology available to our PixSell iPad ordering app and InterSell B2E eCommerce wabaitas.
One thing however, has ahways remalned the same; you take orders from your retall customers and Aspin will asslst In processing
that order with software solutions for distributors.

Nathan Aspin

Managing Director

Mathan Aspin joned the business in 1896 as part
of the Sales and Marksting team, he now
manages day-to-day running of the business
from tha Romsey office with suppart from his
brather Toby. Nathan lives just outside Romssy -
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enjoys pertacting his daal recipe, DIY and
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Toby Aspin
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This is a great example because it can directly relate to the layout shown in the intersell page editor as it
uses all of the layout options.

So if we take a look there now, if this was a new module you would drag the simple content module into
the ‘main top’ container as shown below:
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When you edit your module you'll see in the centre of the screen is a large text box (this is the WYSIWYG
editor), this is where you can place your simple content, for a content page like this you can ignore the



"Secondary Title” and “Link” fields as, unlike the last example this will not act as a link to a content page.

So all you need to do is enter your page title, your page content and ensure you set the correct access
groups and then you're ready to ‘Update”:
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And the result should look something along these lines but in your website’s styling:



Nathan Aspin

Managing Director

Nathan Aspin joined the business in 1996 as part
of the Sales and Marketing team, he now
manages day-to-day running of the business
from the Romsey office with support from his
brother Toby. Nathan lives just outside Romsey -
is a keen runner, hockey and cricket player,

The Directors

John Aspin
Chairman

John Aspin founded Aspin in 1984, providing
originally back office computer processing
systems for distribution companies. Today, John
resides principally in Nottingham with his wife
Judy, and has handed over the daily managing of
the business to his eldest son Mathan, together
with his younger son Toby. In his spare time, John

Toby Aspin

Company Secretary

Toby Aspin joined the family business in 2003 and
has assumed many roles across the business
including sales, marketing, technical support and
most recently Company Secretary. He also
supports Nathan with the day-to-day running of
the business. Toby enjoys travelling several times
a year, keeping fit and is currently working

is enjoying remodelling his home, and when
possible has restarted to play his guitars,
although as vet he has no plans to release an
album.

enjoys perfecting his daal recipe, DIY and towards his CIMA gualification.

spending time with his two lovely daughters,
Isabella and Charlotte.

That concludes demonstration of how to use Simple Content Modules.

Advanced Content Module

Let's take it to the next step. Although simple content modules are good for slotting text and images into
areas of your website that are made for an content-managed image or piece of text to sit in, when it
comes to making your content stand out you need to make it “advanced”.

This option basically gives you more power over what you want to put on the page, so rather than just text
and an image, you can add in your own custom headers, inline images, interactive catalogues,
facebook/twitter feeds, the works!

And the best part is once you've used the simple content module, it's not actually that much different you
get almost an identical interface, just a few more options.

In most cases the advanced content module will be used for multiple inline images and text. The following
layout was produced using simple and advanced components with custom styles.

Login / Register

PORTMEIRIONGROUP
Trade Website

Home Our Brands Contact Us Latest News

s No Minimum Order # Free Shipping on Orders Over £350 &= Contact Us



Founded by Josiah Spode in 1770, SpodeA revolutionised the ceramics industry with the
introduction of blue under-glaze transfer printing and the development of a winning formula for
fine bone china.

Part of Portmeirion Group since 2009, Spode is synonymous with classic and elegant designs that
are timeless and of the highest quality.

Black Italian Blue Italian
Spode's 250th anniversary is celebrated in style with the launch of Black Italian Quintessentially English and synonymous with Great British design, Spode’s Blue
for Spring 2020, A stunning capsule collection that features the original Blue Italian has been in production since 1816 and is just as adored today as it was
Italian design in a beautiful black and white colourway, A timeless and adored over 200 years ago.

collection reimagined exclusively for the anniversary year.




Morris & Co. Home & Gifts

The most wonderful collaboration, Spode has partnered with Morris & Co.to Find the perfect present in our Home and Gifts collection, from stunning trinket
bring its British heritage designs to life in a range of homeware that is perfectly trays to every day mugs. You will be sure to find everything you need for that
giftable, Utilising some of Morris & Co.'s most iconic designs, Spode has created a special someone,

callection that sings of Great British style and craftsmanship.

Home Cur Brands Spode

Contact us today for all enquiries on +44 (0)1782 744721 or via b2b@portmeiriongroup.com

Company Information Useful Links Social Media PORTMEIRIONGROUP
About Us Sign Up for an Account i Facebook Trade Website
Contact us FAQs / Glossary of Terms W Twitter London Road
Portmeirion Group Privacy Palicy Packaging Information @ Instagram :_‘I_ih:';Q”'Tm”t
Site Terms of Use PMGLUK Share Site Pinterest UK
Terms and Conditions of Sale
Cookie Policy Tel: +44 (0)1782 744721

Email: bzb@portmeiriongroup.com
Portmeirion Group UK Limited Registered in England Mo. 417484, Copyright © 2020 Portmeirion Group UK Limited P i !mersdlﬂf

New/Edit Advanced Component
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gince the 15008, whan an unknown printar took o galley of type and scrombled It to make a type specimen book. It has survived not only five
canturies, but also the leap inta alectronic typesatting, remaining essentially unchanged. It was popularized in the 1960s with the release of
Letraset sheets containing Lorerm Ipsum passages, and mare recently with desktop publishing software like Aldus PageMaker including versions
of Loram ipsum.
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You will see form the example above there are far more controls for you to use. What this user has done is
inserted three images and added hyperlinks to them. To do this you need to use the image button (). Let's
do that now.



1. Drag the ‘Advanced Content’ module icon into a container and click the edit button.
2. Set a title to remind you what the content item contains, and set the access groups.
3. Click the image icon on the WYSIWYG editor.

4. Select a category.

Media | Images

M Unassigned Images View Category B Merchandising Banners View Category
M Collection Images View Categary B Promotion Images View Category
B EBlog Images View Category B Trade Homepage Mockup View Category
B Homepage Content Images View Category I General Content Images View Category
B Product Images View Category

5. Use the image manager to choose an image you want to use:

Media [ mages | Bromaotion Images 1B upload Ne

B e
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250, -
25% OFF ’ + w EREEL

Pagel1/1

6. Once you've found one you want. Set a size (if you want a smaller version) and then click the 'Insert
Image' button..



Insert Image

Current size: 1000px x 1000px

Constraint

Resize Image

S ——— Width

0
Ll L L L

25% OFF

Close Insert Image

You should now have a window looking something like this with a preview of the image you have
chosen in the preview window:

Here you can adjust some advanced settings and you can also tweak the width and height further in
addition to choosing if you want it to be aligned left or right.



More Advanced Content

Here's a few more things to try when you're working on your advanced content. These are all things you
might want to do in the future with advanced content.

Embedding Facebook Feeds, Twitter Feeds, Interactive Catalogues and YouTube Videos

Now this may seem like a lot of things that don’t have a lot in common but actually they are all added to a
website in the same way, using their embed code. This may already sound pretty advanced but take a
look at the guide below to see just how easy it is:

1. You need to get the embed code from a website, you can find various embed codes here:

o

Facebook Feed http://developers.facebook.com
Here you can find pleanty of widgets to embed on your site from like buttons to activity feeds.

o Twitter Feed https://twitter.com/settings/widgets
Here is the equivalent but for Twitter, here you can make your twitter feeds and follow buttons.

o Interactive Catalogues
These can vary, a lot of our customers use the service http://issuu.com/ to host their online
catalogues, all you need to do is create an account, make your catalogue and it will have an
option for getting the embed code.

o Youtube
Any YouTube video will have the embed code accessible in most cases you can actually right
click on the video and select the “copy embed code” option from the menu.

2. Once you've got your embed code, login to InterSell and drag in an advanced content module.
3. Start editing the module using the edit button.

4. Once you're editing, don't forget to set title and access groups. When you have done that select the
source option on your WYSIWYG editor.

5. The source button should now be highlighted with a blue background like this:


http://developers.facebook.com/
https://twitter.com/settings/widgets
http://issuu.com/

Component Title: Lorem Ipsum

Style: Default

Component Edit Bl View

Lorem Ipsum.

6. Paste your embed code into the WYSIWYG editor and click Update.

7. You may not see anything in the non-source view, but if you preview the page you should see the
results, In this example | have used an online catalogue, but this process works the same for twitter
feeds, Facebook feeds and YouTube videos among other embeddable widgets.

Video Module

Adding videos is a breeze! To get started, drag in the video component, click the edit button type the title
and set the access group. If your video requires a certain width or height, you can define that under
‘Universal Settings' Choose your video type (Youtube or Vimeo). Once you know what video type you
require, you can enter the video URL under the Youtube/Vimeo settings header.
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Access Groups
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Both services have special settings (e.g. autoplay, themes, video quality) all of which you can configure in

the ‘Advanced Video Options' area.
Once you have followed these steps, you're done. Just hit save!

A video displaying in a full screen container will display like this:
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Blog Entry List Module

The blog entry list module displays chosen number of most recently published blog entries from a chosen
blog category in a feed on the page, allowing you to create for example, a news feed. Using the Aspin
Demo as an example...



Sitermap

New [Blog Entry List Component] MR —

Component Information

ponent Title:

Intra

Blog Information

Blog Feed — Hews

» Latest News

Modules

Entries to Display:

Access Groups

J Access Groups

S

The modules allows you to adjust:

* Blog Feed —the category of blog entries you want to display. Access Groups —who can see it.
e Sort By — Creation Date (Latest First) or Entry Date.

* Entries to Display — how many items you want in the feed.

Once this is saved, depending on the area of your site you use it you should see something along lines:



Aspin confirm April East Midlands
workshop

We are pleased to announce our second B2B
eCommerce workshop of 2018. Thanks to high
demand, the workshop will be held in Derby on April 24,
offering Aspin customers in the Midlands and the North
an opportunity to attend with a shorter commute. We
look forward to welcoming existing InterSell users and
those that are interested in how it would impact their

business....

atarad® .

Carousel Module

2. Once you're in, set the title if applicable and the access group.

2018 at Aspin - what do we have

February 4th marks the start of Spring Fair 2018 - the
UK's biggest annual gift show. This show is significant
to our business, with many customers exhibiting and the
opportunity for us to meet with them all. So why wouldn't
we be exhibiting in 20187 Read on to find out...

Aspin's Activity Tracker

Lorem ipsum dolor sit amet, consectetur adipiscing elit.
Nam purus enim, cursus ac suscipit sed, ultricies ut
diam. Etiam egestas finibus tortor quis fringilla.
Vestibulum dapibus mauris eget rutrum sollicitudin.
Integer non ex ut quam imperdiet faucibus. Proin
sollicitudin est nisi, sit amet posuere lacus eleifend in.
Sed metus erat, rutrum vel pulvinar quis, venenatis
fringilla lectus. Phasellus sed felis gravida, interdum
purus eget, viverra nisi. Aliquam dapibus velit vitae mi
consectetur, ut mollis ipsum lacinia. Donec quis mattis
dui, non efficitur libero.

Quisque non augue finibus elit varius semper.

Pellentesque habitant morbi tristique....

1. Setting up a carousel is a breeze. Drag the item in and click the edit button.
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3. Click on “Add Carousel Item”
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4. Set your Carousel item title, the link you want the user to be taken to when clicked on (if you don't
want it to be a link just leave this blank) and then select the image you want to display using ‘Add/Edit
Image’

5. Repeat for all the sliders you want, and your done. You should end up with something like this:



File Download Module

The file download module is exactly as it sounds, it allows your users to download a whole group of files
(or just a single file) from your website with ease! And it's so simple to set up too!

1. Drag the module into your page editor.

2. Click the edit button.



Sitemap

Newi ile Download Component

Component Information

Companant Titie

Add File Downlood:

Cancel Update

Access Groups

(] Access Groups

3. Set title and access groups.
4. Type in the file name or extension to add it to your ‘Current File Downloads'

Then you're done, the end result should look something along these lines:

JeETIAL W »
Assorted Colourad Dyers Foggy Birthday Director's Chair Aurelia
Plasticine
TOYOD14 EWO0012 BDOO18 GLOO10D EW0023
RRP Detais ~ RAP Detais ~ FRP Detals ~ RRP Detais ~ RAP Details
£3.99 £160.00 £1.99 £16.99 £45.99
Filename Format
m?. aspin brand guidelines st4 PDF Click to download

Home - Brand Info - Beauty Collection

Contact us today for all enquiries on +44 (0)1794 500 200 or via info@aspin.co.uk

caneel

Vintage Dining Chair

CHADD22

RRP
£69.99

Detalis

Company Information Brands Connect with us :“ =
Aacrmim



Product Rotator Module

The Product Rotator module is a powerful way of displaying a number of pre-selected products to the
users of your website. Essentially you choose a list of products you want it to show, choose how many it
can show at one time and it will rotate the products round.

1. Drag the product rotator module in to a content panel in your page editor.

2. Click the edit button.
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3. Set title and access groups.
4. Type in the number of products you want to show.

5. Start typing a product's name or code to add it to your associated products (the products you will
show).

Then you're all done and should have something like this:



Director's Chair

GLoo10

RRP Details
£16.99

Home Brand Info

Aurelia
EW0023

RRP Deetails
£45.99

Beauty Collection

Vintage Dining Chair

CHA0022

RRP Details
£69.99

Assorted Coloured
Plasticine

TOY0014

RRP
£3.99

Details

Dyers

EWo0012

RRP
£160.00

Foggy Birthday

BDOO18

petals ~ RRP
£1.99

Contact us today for all enquiries on +44 (0)1794 500 200 or via info@aspin.co.uk

Details

Company Information
Homea
About Us

Brands
Beauty

Christmas

Connect with us
Facebook

Twitter

il aspin

3 Horsefair Mews



Version: 2

Products

This is the hub of your product management. Here you can view, create, edit and delete any product on
your site in addition to managing your merchandising banners. You find any of your products by searching
the SKU or Title using the Quick Search bar. Edit the product by clicking on the sku or edit button, or view
the product page.

(@ IMPORTANT

Sites with automated imports will overwrite some of this data, please contact the Aspin Service Desk

for more information.



mailto:aisupport@aspin.co.uk

Products

Product Search

O search.

Merchandising Banners

@

Merchandising Banners

20 v Showing1- 20 of 437

Product CodefSKU

BDOOO

BDOOD2

BDOOO3

BDOOD4

BDO00S

BDOOOB
BDOOO?
BDOODE
BDOODY
BDOOID
BDOON
BDOOI2
BDOOI3

BDOOI4

BDOOIS

BDOOIG

BDOOI7

BDOOIS

BDODI2

BDOOD20

Product Title

Happy Birthday Tight

Rope Girl

Happy Birthday
Giraffe

Happy Birthday
Bears

Happy Birthday Big
Bear

Happy Birthday Air
Balloon

Ist Birthday Girl

2nd Birthday Girl

3rd Birthday Girl

4th Birthday Girl

5th Birthday Girl

6th Birthday Girl

7th Birthday Girl

8th Birthday Girl

9th Birthday Girl

Happy Birthday Mr
Chips

Happy Birthday Alien

Happy Birthday 3
Eyed Alien

Foggy Birthday

Hippo Happy
Burpday

Happy Birthday To
You

20 v showing1- 20 of 437

Products with missing images

Filter

Created

14-10-2020 23:23

14-10-2020 23:23

14-10-2020 23:23

14-10-2020 23:23

14-10-2020 23:23

14-10-2020 23:23

14-10-2020 23:23

14-10-2020 23:23

14-10-2020 23:23

14-10-2020 23:23

14-10-2020 23:23

14-10-2020 23:23

14-10-2020 23:23

14-10-2020 23:23

14-10-2020 23:23

14-10-2020 23:23

14-10-2020 23:23

14-10-2020 23:23

14-10-2020 23:23

14-10-2020 23:23

All

ar

Updated

23-04-2018 14:46

23-04-2018 14:47

23-04-201814:47

23-04-2018 14:.47

23-04-2018 14:47

23-04-2018 14:48

23-04-2018 14:48

23-04-2018 14:48

23-04-2018 14:.48

23-04-2018 14:49

23-04-2018 14:49

23-04-2018 14:48

08-01-2018 13:21

08-01-2018 13:21

08-01-2018 13:21

08-01-2018 13:21

08-01-2018 13:21

08-01-2018 13:21

08-01-20813:21

08-01-2018 12:21

B

Allowed For Sale +

Active

Active

Active

Active

Active

Active

Active

Active

Active

Active

Active

Active

Active

Active

Active

Active

Active

Active

(5]
w

Actions
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o
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On this tab you can create, view, edit and re-order merchandising banners to promote your products.

Products

Image D+ Title Start Date End Date Actions

Editing a Merchandising Banner

Merchandising banners are really easy to create, just click the above “Create Merchandising Banner”
enter your title, start & end dates, and upload (or remove) an image.

Edit MerChUndiSing BClnner Cancel Delat m

Start Data o&foa/2007

End Dote ofo1fz084

Editing a Product

To start, click ‘Create New Button’: You will be bought to a page like this one below, define your product
title & SKU, add a product image, and add in your product details. You can adjust your pricing options on
the pricing tab (next to ‘Product Details’ When you're ready to proceed, click ‘Create’ and the product will

be saved and added to your ‘Products’ section.

Happy Birthday Tight Rope Girl [sku - Bpo00]1] | —



Product Information Product images

Product Title: Happy Birthday Tight Rope Girl
Select Primary Image
Remove Image
Product Details Pricing Related Products Related Blog Entries Related Media Merchandising
— Description / Keywords = Stock Availability
Eoi | fi | -
Short Description Mowiarsala =
x>
Lorem ipsum dolor sit amet, consectetur adipiscing elit. Not Searchable

Nullam finibus fringilla laoreet. Integer accumsan dui mollis
urna suscipit, in convaillis nibh vehicula. Fusce aliquam,

augue ut efficitur eleifend.< [p»<p>Augue dolor dictum diam, Stock Level 1] %
vitae mattis libero nunc vel leo. Vestibulum tristique dolor
et e il . s I e e N i S )
- Stock Buffer Level o 2
Description
Source View
Paragraph ~ F @ = 3= 6h|® =
il | B = ? | 1 — Measurement [ Unit Information
Warranty
m Size Everyday

* 1year lorermn ipsum dolor sit amet, consectetur adipiscing

elit. -
Depth 0.00 2
m
Width 0.00 <
m
Height 0.00 <
m
Key Features .
Measurement Unit cm v
m
® Quisque blandit magna ac tellus porta, eu sagittis leo ) 2
|goreet. Weight 0.0000 <
& Nam vel lacus a elit cursus tincidunt eleifend nec sapien
* Integer aliquet erat at velit tempor blandit.
Colour Present Time
m
Bin Number
m
Suitable for children aged 5+
Barcode
rm
* Donec etipsum vehicula ligula viverra ternpor.
» Pellentesque vel magna in ante luctus dictum quis Unit of Sale 1 <
venenatis enim.
s Suspendisse dignissim orci non sem blandit, ac pretium
purus ultricies. ; -
Pack
» Fusce sollicitudin est sed diam ornare tincidunt. ek Quantity ! -
m
Case Quantity 1 v
m
Technical specs
m

* Nunc blandit nisl vel bibendum dignissim.

o Sed tempor erat aliquam lorem ultrices blandit.
® Duis aliquam urna vel eleifend volutpat.

s Nulla vehicula mi nec bibendum vulputate.



® Duis ut enim in lacus efficitur vestibulum,

m
Prerequisites
m

e Curabitur sit amet ex maolesuada, placerat nibh ut,
consectetur magna

* Pellentesque sed lectus vitae dolor pretium euismod at
ac diam

¢ Nulla commodo lec non ex ornare, et mollis dolor lacinia

* Sed tempus arcu vitae leo bibendum congue.

Meta Keywords

™

Product Delivery

- Aol Vlew

Paragraph v~ B I @ Z IZ | &

Product Comment

Source View

Paragraph v | B I @ Z I 6| S o



Blogs

Getting to grips with the blogging engine is easier than it looks. When you click the ‘Blogs’ link on the
navigation bar you will be bought to a screen like the one below. Here you will see a list of your blog
categories. You can use blog categories to group your posts together.

M interSell

Dashboard

Sitemap

Products

Media

Trade Orders

Trade Customers

Trade Users

Admin Users

Reports

Promotions

Translations




Blog & Category List

So in this example you can see the website has a ‘News' category and a ‘PR’ category. Click on a category
and you will see a screen like the one below, here you can search, create & edit blog posts and categories
in addition to viewing a list of all the blog posts and categories you've got.

Blogs

Recent Entries

Title

Created Date Modified Date Blog Entry Date

op 20-02-2018 1812 05-03-2018 15:42 20-02-2018 1812

t Aspin - what do we hova planned? 20-02-2018 1812 20-02-2018 18:48 20-02-208 181
Tracker 089-01-2018 0957 20-02-2018 18:51 15-N-2017 D256

Categories

Re-order

Edit Blog Category

If you click to edit a blog category you should see something similar to the below, here you can adjust the
category name, delete the category, save your changes, or cancel without saving any changes.

Blogs /| News [ Category Edit !
EOUS ./ e ! HRIRY elete Cancel Save

Category Name:

Latest News

Public Viewable: This category is assigned to 3 entries.

Category Entries



If you click on a category name from the categories list, you will see an interface like the following, here
you can create a new blog inside that category, search blogs in that category or just view the list of all
blogs in that category.

Blogs

o

Blog Category Entries 16k to News

Title Created Date Modified Date Blog Entry Date
Aspin confirm April East Midionds workshop 20-02-2018 1812 05-03-2018 15:42 20-02-2018 1812
2018 ot Aspin - what da we have planned 20-02-2018 1872 20-02-2018 12848 20-02-2008 180

iCker 08-01-2018 0957 20-02-2018 18:51 15-N-2017 08:56

New/Edit Blog Entry

When you click on a blog name to edit, or start to create a new blog, you are able to give it a title, related
products, access levels and categories.

Blogs
Blogs | Mews [ Unassigned sta Cancel
Title

Frimary Image

Witty new additions to our bestselling ranges

i il

Summary

Paragraph v B I @ Z i k| ©

Remove Image

Event Date

Date
24/01/2020
Content Source View
Time
Paragraph » | B I @ Z IZ | & 2 |= = | @ By @ B~
4:00 FM
We've added some new laughs and designs to our contemporary humour ranges for 2020, With new
additions to the Hurrah for Gin, Floodlight and Modern lcons greeting card ranges there are now more cards
for more occasions, 50 youre sure to find what you or your customers are looking for in 2020.
Categorias
MODERN News

=]
. Our Artists & Designers

Industry News

Modern Icons



Drawn by illustrator Jo Burrows this range pairing famous faces with humourous captions hit the ground
running when it launched in 2019. In 2020 we've added 6 new icons to the range: David Attenborough, Queen
Elizabeth I, Stormzy, Greta Thunberg, Oasis and Jarvis Cocker. See the new additions below, or check out the

entire range here.

Add Product Relation

ﬂun Mo relations set up.

Floodlight

Our Wonder Woman greeting Floodlight card has been walking off the shelves so we thought it was high
time to recognise the dads. In 2020 they get their own superhero card, perfect for Father's Day. We've also
added a thank you card, a thank you teacher and friendship cards to the colouriul and embossed
Floodlight range. See the new additions below, or check out the entire range here.

HURKAH FOR (¥

Hurrah for Gin

Mare new designs from the mind of the ever-popular mum blogger, Katie Kirby, including another Mother's
Day card for the range. Katie draws the happy, the sade, the good and the bad in everyday situations so we
can all feel a bit better about ourselves. See the new additions below, or check out the entire range here.

All new designs are available to order now for both trade and retail customers.

Click or press enter to start typing

Access Groups

Access Groups

Public

frade

Guest (retail)

Retail

You will notice you can actually assign one blog to more than one category, so if you wanted to make a
blog post about a new product, you could make it show up on both your News and PR feed, for example.
Here you can edit the blog’s main image (which in some sites will be displayed with the listing) and you
can edit the blogs long and short content fields:



Media

When you click on the media link, you will be greeted with an interface similar to the below, here you can
choose what type of upload (Images or Files), you can add/edit images, files and categories and view the
contents of categories. By default if you upload a new file and don't assign a category it will show up in the
“"Unassigned” category in the list below.

Images
Images
res @ . ==
rins ° I Categ =
res @) . —
a rie o t =
e e M Fints o | -
& rigs e | —
. res @ =
adur e m I —
New/Edit Category

Click the 'Edit Category' button and you will see a screen similar to this one below. On this screen you can
set the title for the category, delete the category, save your changes or cancel without saving changes.



New Image Category

Category Name:

Enter category name

Cancel Save

Category Images
Click 'View Entries' to see the images assigned to a category.

Media
B Upload New Images

Media [ Images [ Unassigned

9 images found across 1 page(s)

O search
& Negative

Py (],

8 8,
B Colietsions (1
(] O
watch_collection. pixsellactivitymon. aspinteam.jpg workshoplogo800.. intersellenescoba.. finalljpg
N20px  350px 800px  480px 480px 800px  480px 1908px  BOOpx 1366px  B34px
Edit image Edit Image Edit Image Edit Image Edit Image Edit Image

tobyljpg jaspinpreviewljpg

350px  350px 350px 350px 350px 350px
Edit Image Edit Image Edit Image

Page1/1

Edit Image



Click the 'Edit Image' button to bring up the edit screen. Make your required changes and click the 'Save'

button.
Media
Media f Images ,." Unassigned In“ Edit Image ,'r workshoplogo800x480.jpg Lf View Original T—' Preview Background -

ABDpx

Image Details Image Category

Filename:
workshoplogo800x480
i iy i Image Category
Mime-Type: image/jpeg
Width: 800px Merchandising Banners
Height: 480px Collection Images
Created: Tuesday, February 20, 2018 .
Promotion Images
Modified: Tuesday, February 20, 2018 - 18:32:31
Blog Images
Direct Link: https [demotestintersell t:IO'-_J{i."gH_!U.‘ ncs_cack 1(,‘.-"{_1}‘[).-"

476-workshoplogo800x480-1-- jpg Trade Homepage Mockup
[7] Copy toclipboard

Homepage Content Images

|2 Il il ¥
Replace Image General Content Images

To add [ change the product image simply browse below and click save Product Images

Choose File | no file selected

10 Showing1- 8 of 8

Cunce'



Upload Images

Click the 'Upload New Images' button and you will be bought to a screen similar to the one below,
designed to save time when uploading a lot of images to the website. You can click the drop area to select
or drag images in from you File Explorer/Finder window. Once the images show on the screen, assign a
category and click the 'Upload All' button.

Media

Media [ Images | Image File Upload

Drop files here or click to upload.

Only image files are allowed for upload

Image Category

Image Category

lerchandising Banners

Trade Homepage Mockup
Homepage Content Images
General Content Images

Product Images

Showing1-8of 8

Upload All

Files



Media

Images Fileg Videos

Actions Re-order

Upload Files

Click the 'Add New File' button to chose your file(s) for upload. Check a category, click 'Save' to upload, or
if you are editing and want to remove a file, click delete to remove.

Add New File

To add [ change the file simply browse below and click save:

Choose File no file selected

File Categories

File Categories

Product Downloads

Showing 1-1of1

Videos



Media

Videos

Add Videos

For a video to be assigned it first must be uploaded to Youtube and its URL known. Complete the title, url
and category of the video and click the 'Save' button.

Add New Video

Video Categories



() Search
Video Categories

Product Videos

10 ¥ Showingl-1ofl

Cancel Save



Trade Customers

A list of trade customers will be shown. You can search for a particular customer or sort by clicking the
column headers. You can click to login to the trade site as this customer or edit trade users,.



Trade Customers

Search the customer database

0

20 ~

20 v

You can drill down by clicking the arrow in the first column of each row, displaying recent orders from the

customer.

Sear

showing 1 - 20 of 50

Account Number #+

ADCO1

A0002

A0003

AQ004

AQ00S

ADO0B

A0007

ACDO8

AQODZ

AQDI0

A0ON

ADDNZ

ADDE

ADON4

AQOI5

ADDIG

AQOY7

A0018

A0OD19

A0020

Showing 1 - 20 of 50

Company

Alexander Stores Ltd

Alexander Stores Ltd

Sofia Arts Centre

Blackcurrent Gift Store

Beanstalk Stores Ltd.

Bentharm Supplies Ltd

Horizon Retail

Ginger Trading

Props Ltd.

Chains Etc.

Smith Baxter Ltd

Homestyle

East Brothers

Farthing Store

First Gifts

Joe Pop

Vertigo

Jesters

Sandford Trading

Spa Distribution

Currency

Address

3 Washington Towers

102 Eastgate

122 High Street

14 Fore Street

16 Grange Road

25 George Street

16 Sandford Avenue

17 Molesham Road

unit 27

25 Sherbrooke Road

12 Brownton Road

25b Commercial
Streat

3 Market Street

3 Summerfield Road

33 Market Street

16 Collier road

325 High Street

27 Ecclesall Road

7 Chapel Street

Byram Arcade

All

Sales Rep

PX1

PX7

PX2

PX1

PX2

PX1

Pxa

PX1

PX4

P4

X4

PX1

PX1

PX7

PX1

PX2

PX7

PX7

PXI

FX1

a

Currency

GBP

GBP

GBP

GBP

GBP

EUR

GEP

GEP

GEP

GBP

EUR

GBP

GBP

GEP

GEBP

uso

GBP

EUR

GBP

uso

m

Actions
o A8
o AR
S AR
o M
2 B
]
c AR
c AR
& RR
o m
- B
o M
o m
& RR
o AR
2 AR
< an
o 88
o fA

m



Account Number 4 Company Address Sales Rep currency Actions

b d ADOOI Alexander Stores Ltd 3 Washington Towers PX GBP
Order # =+ Customer Account # Order Submitted Status Last Exported Re-gueue for Export
WS0000000001 ADDOI 2018-05-2112:21:04 Pending Export 0000-00-00 00:00:00
WS0000000004 A0DO1 2018-05-2112:2816 Pending Export 0000-00-00 00:00:00

3 163320 Pending Export 0000-00-00 00:00:00

b ADOOZ Alexander Stares Ltd 02 Eostgate FX7 GBP
[ 2 ADODZ Sofia Arts Centre 122 High Street PY2 GEP

Login as Trade Customer
To get started, click the “Trade Customers” link in the navigation and search for your desired customer.

From here, you can use the "Login as" option on the right of the trade customer table to view or test the
site as the trade user. Repeat the process above to test another account.

v AQODT Alexander Stores Lid 3 Washington Towers PX1

Order# + Customer Account # Order Submitted Status Last Exported Re-queue for Export

WS0000000001 ADCOI 2019-05-2112:21:04 Pending Export 0000-00-00 00:00:00



Version: 2

Trade Users

A list of tade users will be shown. You can search for a particular user or sort by clicking the column
headers. You can click to edit or delete the user.

Trade Users

Mandage users M MANAGE SALES REPS -~ ADD NEW TRADE USER
Rep: All v

Showing 1- 8 of 8

Username + Account Number Name sales Rep Last Password Change Actions
» allsorted_proforma ADD3 Allsorted Ltd. Proforma PX1 06-03-2018 00:00 [ [#
» allsorted _tradeuser ADOD Allsorted Ltd. Trade PxX1 05-04-2018 00:00 [#
» andyc ADOOS Andy Carter P2 nfa moE
»  andy_carter A0004 Andy Carter Px1 nfa W A
» proforma ADDI3 Proforma User PX1 06-03-2018 00:00 | [Eig
» quantock ADOO Quantock Design Px1 05-04-2018 00:00 #
P rossmurray AD002 Ross Murray PX7 nfa m
» tradeuser ADOD Trade User PX1 05-04-2018 00:00 [ [t

showing 1- 8 of 8

New/Edit User

Update the fields you require to change and click the 'Update' button.



Edit User [East Brothers|

Account Number:

Username:

allsorted_proforma

Password:

Forename:

Allsorted Ltd

Surname:

Proforma

Email address:

proforma@aspin.co.uk

Type of Access:

Need more Access Types?

Can place orders for:

ALL ADDRESSES b

Cancel Update

You will notice on in the top right of the interface there is a sales rep button, when you click on this you will
get a list of sales rep users and the option to add a new user, as shown in the image below.

Sales Reps

For trade, each customer account is normally assigned their own Rep. A rep typically looks after a region
of the country and might be linked to 30 or so accounts. When a Rep logs in to Intersell they see their
customer accounts and can then log in as any one of them in a similar way to how the admin user can.



Create New User
Username:

Password

Forename:
surname:
Ernail address:

Type of Access:

Rep Code

PX1 e

Cancel Create

When you edit a user, you will be shown a screen similar to this, this displays all the information stored for
that customer and where they can place orders for, for example if one of your stockists has a lot of
branches, you might not want the managers of those branches ordering stock to other branches. You can
use the below interface to update/save an existing customer or cancel without saving.



Admin Users

Admin users will give you a list page like this, from here you can view and edit, or create a new user.

Admin Users

Manage users

Usernarme + Namea User Type Email Last Password Update Actions

New/Edit Admin User

This is your interface for creating, editing and deleting a user. Here you can set the user’s username, fill
out their details including user type, save the user or cancel without saving, or delete an existing user.



Admin Users

Add User

Username:

Forename:

surname:

Email address:

User Type:

Select User Type

Password:

a
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Reports

If your website has reporting enabled, you will see a Reports link in your side navigation, when you click it
you should see a grid of your custom reports, similar to the one below:

Reports

Please select a report from the list below

L} =
Orders Report Product Sales Report
Customer Email Report Last Login Report

00

Auto Save Cart Report

View Reports

Just click on a report and you'll be bought to a page like this, from here you can change the view,
download a spreadsheet with the report contents or change the report. You can also move forwards and
backwards through your selection, e.g. in the example below you are viewing by day, so you can move to
the next or previous day, the same applies when you view by week or month.



Orders Report
View orders ¢ BACKTO REPORTS

By Day By Week By Month

Fri 01/01/2016 - Fri 01/01/2021

Order Id + Account No. s Rep + Customer & Value % Currency = Date $ last Updated
0000000001 AQOO1 PXI Alexander Stores Ltd 34553 21/05/2019 21/05/2019 12:21
0000000004 AOOOI PXI Alexander Stores Ltd 52351 21/o5/2019 21/05/2019 12:28
0000000005 AD0O! PX1 Alexandler Stores Ltd 4276 oB/12/2019 06/12/2019 11:33
0000000006 AQ0D7 PX4 Harizon Retail 219.00 03/07/2020 030720201417
0000000007 AQ007 PX4 Horizon Retail 48.00 08/07/2020 06/07/2020 14:34
0000000008 AOON PX4 Smith Baxter Ltd 1291.00 27/07/2020 27/07/202014:31
0000000009 A0 PX4 Smith Baxter Ltd 5100 27/07/2020 27/07[2020 15:06
0000000010 AQon PX4 Smith Baxter Ltd 301.00 27/07/2020 27/07/202015:20

Change Date Range

Click on the required date range type to open the date range selection page.

By Month Custom Dote Ronge

'
« | St 78{12/3078 - Fri pefalag >

Select the day/week/month/range and click the 'Use Selected Date' button.

Change Date Range

Select the required day & BACK TO REPORTS

01/01/2016

Back to Report Use selected Date



Promotions

If your website has promotions enabled, you will see a Promotions link in your side navigation, when you
click it you should see a list of your promotions, similar to the one below:

Promotions

Manage promotions - CREATE NEW PROMOTION
Name 4+ Description status Actions
Aspin Demo Promotion A promotion for the aspin demaol Live

scounts on multiple

added to order when
s submitted and the order

total is over £50.

Product Promotion Live

Show discounts on order when
Total Order Promation code is submitted and the order

total is over £75.

New/Edit Promotions

Click the 'Create New Promotion' or click the name of the promotion in the table and the following screen
will be displayed.



Promation Detois

Promotion Details m cancel
vt
Fric 1]
Name:
Descript

Make your changes and click the 'Create/Save' button.
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Translations

If your site is built to serve multiple languages, you will have a translations link in your side navigation, on
this page you can provide translations for your key phrases into various different languages. Click the

arrow on each phrase to see its translations.



Translations

Manage translations f© RUNSEARCH CREATE PO FILE
L search.,
20 ~ Showing 81- 100 of 1016 « < 1 2 3 4 > »
Translations English + Actions
o Back To School [ Edit
Language Translation
| Zurueck Zur Schule
14 Back to [# Edit
- Bag Accessories [ Edit
Language Translation
] Taschenzubehoer

4 Bags [ Edit
» Balance [ Edit
4 Bambi Characters [# Edit
4 Bamboo [ Edit
4 Barbara Lund [# Edit
4 Barcode [ Edit
4 Barcodes [# Edit
» Barcodes (PDF) [ Edit
4 Basket [ Edit
4 Bathroom Accessory [ Edit
4 Bears [ Edit
4 Beauty & the Beast [ Edit
4 Beer glasses [ Edit

Before travelling we strongly advise that you contact
» your selected retailer to check stock availability, to [ Edit
avoid disappointment.

Below you can view, but not alter, any of your

7 Edi
J previous placed orders. [ et
4 Bereavement [# Edit
» Berlin [# Edit

20 ~ Showing 81- 100 of 1016 « < 1 2 3 4 > »



Get New Translations
To search the site for new translations, click the 'Run Search' button in the header.

Translations

Manage translations

Edit Translations

Click on the edit icon against the translation you wish to edit and a modal will display with an imput. Enter
your new translation and click the 'Save Changes' button.

Edit Translations

Update the translations for the following text:

Back To School

Zurueck Zur Schule

i Close H Ignore Translation l

If you wish to ignore this translation so it no longer displays in the table, click the 'Ignore Translation'
button.

Write Translations

To force updated translations to display on the site without waiting for the automated process to run, you
can click the 'Create PO File' button in the header.



